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  आठफीस नगरऩालऱका 
    दैऱेख 

     नागररक वडाऩत्र 

s| ;+ ;]jfsf] lbj/0f ऩेश गनन ुऩने कागजातहरु सेवा सनववधा प्राप्त गने प्रकृया सेवा प्राप्त गन ुऱाग्न े सम्फन्धधत 
शाखा,अधधकारी 

शनल्क ? समय 

!= gftf k|dfl0ft lgj]bg, :ynut ;h{ldg d'r'Nsf, lgj]bs tyf gftf 

k|dfl0ft ug'{ kg]{ JolQmx?sf] gful/stf÷hGd 

btf{÷d[To' btf{÷फसाइ सराइ प्रमाण ऩत्रsf] kmf]6f]skL / 

#÷# k|lt kf;kf]6{ ;fO{hsf] kmf]6f] . 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ -

kmf]6f] k|dfl0ft ug'{ kg]{ JolQm :jo+ 

;Ssn sfuhft ;lxt pkl:yt x'g' kg]{ 

_ 

!)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@= hUuf gfd;f/L 

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, hUufwgL k|df0f k'hf{ / 

d[To' btf{, gftf k|dfl0ftsf] k|ltlnlk  

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

!)) ;f]xL lbg वडा सधिव,j8f  

cWoIf 

#= gfd, y/ 

;+zf]wg,l;kmfl/; 

lgj]bg,  lgj]bssf] gful/stf÷hGdbtf{, gfd ;+zf]wg 

ug'{ kg]{ sfuhft / ljifo cg';f/sf] cGo sfuhftsf] 

kmf]6f]skL 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

!)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

$= 5'6 hUuf btf{ 

l;kmfl/z 

lgj]bg,  lgj]bssf] gful/stfsf] k|ltlnkL, hUuf gfk 

gS;f ePsf] k|df0fsf] k|ltlnkL ;lxt cGo k|df0f 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

! /f] ;Dd ? 

%))) / ;f] 

eGbf dfly 

k|lt /f] ? 

%)) 

;f]xL lbg वडा सधिव,j8f 

cWoIf 
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%= g]kfnL gful/stf  

l;kmfl/;      

 -j+zhsf] cfwf/df_ 

! k|lt gful/stfsf] l;kmfl/; kmf/fd ,@ k|lt kmf]6f], 

;gfvt ug{] JolQmsf] gful/stf,gful/stf lng]sf] 

z}lIfs of]Uotfsf] k|df0f kq, hGd btf{,ljjfx btf{, 

j;fO{ ;/fO{  

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

!)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

^= pBf]u ;+rfngsf 

nflu 3/]n'df  

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

#%) ;f]xL lbg /fh:j zfvf,k| k| c 

& pBf]u sn 

sf/vfgfsf] ;h{ldg  

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

$)) ;f]xL lbg /fh:j zfvf,k| k| c 

* pBf]u sn 

sf/vfgfsf] cGo 

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

!)) ;f]xL lbg /fh:j zfvf,k| k| c 

( ;fgf pBf]u 

;+rfngsf nflu   

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

#%) ;f]xL lbg /fh:j zfvf,k| k| c 

!) demf}nf pBf]u 

;+rfngsf nflu   

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

&)) ;f]xL lbg /fh:j zfvf,k| k| c 

!! 7"nf pBf]u 

;+rfngsf nflu   

l;kmfl/; 

lgj]bg, lgj]bssf] gful/stf, pBf]u ;+rfng :ynsf] 

:ynut ;h{ldg d'r'Nsf, pBf]u jfl0fHo ;+3sf] 

l;kmfl/; 

sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

 

!%)) ;f]xL lbg /fh:j zfvf,k| k| c 
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!@ pBf]u Aoj;fo nut 

s6\6f / gfd;f/L 

lgj]bg, lgj]bssf] gful/stf,Aoj;fo btf{ k| k sfuhft ;lxt k| k| c ;dIf lgj]bg 

lbg] / /fh:j zfvf dfkm{t ;]jf k|bfg 

ug]{ 

@)) ;f]xL lbg /fh:j zfvf,k| k| c 

!# ;+:yf btf{ l;kmfl/; lgj]bg÷;+:yfsf] kq, ;+:yfsf] ljwfg,;+:yf u7gsf] 

nflu ePsf] e]nfsf] pkl:ylt / lg0f{o,;+:yfkssf] 

gful/stfsf] k|ltlnlk 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

!)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

!$ ljjfx btf{ gful/stfsf] k|ltlnlk / ;"rgf kmf/fd  sfuhft ;lxt b'a} hgf pkl:yt  x'g] 

/ j8f ;lrjn] ;]jf k|bfg ug]{ 

#% lbg ;Dd 

lgz'Ns 

To;kl5 ? 

%) 

;f]xL lbg वडा सधिव 

!% a;fO{ ;/fO{ ;"rgf kmf/fd, gful/stfsf] k|ltlnlk,ljjfx btf{,hGd 

btf{,a;fO ;/L cfpg]sf] xsdf a;fO ;/L cfPsf] 

k|df0fsf] k|ltlnlk, hUufwgL k|df0f k'hf{sf] k|ltlnlk 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

#% lbg ;Dd 

lgz'Ns 

To;kl5 ? 

%) 

;f]xL lbg वडा सधिव 

!^ hGd btf{ ;"rgf kmf/fd,;"rssf] gful/stf,afnaflnsfsf] j'jf 

cfdfsf] gful/stf,lajfx btf{sf] k|ltlnlk 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

#% lbg ;Dd 

lgz'Ns 

To;kl5 ? 

%) 

;f]xL lbg वडा सधिव 

!& d[To' btf{ ;"rgf kmf/fd,;"rssf] gful/stf,d[tssf] gful/stfsf] 

k|ltlnlk 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

#% lbg ;Dd 

lgz'Ns 

To;kl5 ? 

%) 

;f]xL lbg वडा सधिव 
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!* ;DaGw ljR5]b ;"rgf kmf/fd,cbfntsf] km};nf ;lxtsf] lga]bg, 

klt÷klTg sf] gful/stf 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

#% lbg ;Dd 

lgz'Ns 

To;kl5 ? 

%) 

 

;f]xL lbg वडा सधिव 

!( 3/hUuf 

d'NofÍg,cfo >f]t 

k|dfl0ft 

lgj]bg,k|fljlwssf] l;kmfl/z, gful/stfsf] k|ltlnkL, 

h=w= k|=k'=sf] k|ltlnkL, gS;fkf;,cfo >f]t v'Ng] 

sfuhft  

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

k|lt xhf/ ? 

! 

;f]xL lbg वडा सधिव,j8f 

cWoIf 

@)  ljB't ld6/ 

l;kmfl/z 

lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf] k|ltlnkL, 

gS;fkf;, 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

!)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@! 3/ GfSzfkf; lgj]bg,j8f sfof{nosf] l;kmfl/z, gful/stfsf] 

k|ltlnkL, h=w= k|=k'=sf] k|ltlnkL, rf/lsNnf v'n]sf] 

sfuhft,dfnkf]t jf Plss[t ;DklTt s/ lt/]sf] 

lg:;f,hUufsf] An' lk|G6 gS;f / 6]«; gS;f,3/sf] 

k|:tflat gS;f,3/sf] k|fljlws ;'kl/j]Ifssf] z} of] / O 

sf btf{ k| k 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / k|fljlws 

hfFrkf; kl5 ;]jf k|bfg ul/g] 

gofF $÷j 

lkm,k'/fgf] 

*÷j lkm 

!% lbg प्राववधधक 
शाखा,kd'v 

k|zf;sLo clws[t 

@@ 3/÷sDkfp08 6x/f 

lgdf{0f ;DkGGf 

:jLs[t gS;f cg';f/ 3/ lgdf{0f eO{ ;s]sf] Joxf]/f 

v'nfPsf] lgj]bg, :yfoL gS;f kf; Ohfht kq tyf 

kf; gS;f gful/stf  / hUufwgL k|df0f k'hf{sf] 

k|ltlnlk 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / k|fljlws 

hfFrkf; kl5 ;]jf k|bfg ul/g] 

%)) ;f]xL lbg प्राववधधक 
zfvf,k|d'v 

k|zf;sLo 

clws[t 

@# gSzf gfd;f/L lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf]k|ltlnkL, 

3/ lgdf{0f cg'dtL,:jLs[t gS;f,j8fsf] l;kmfl/; 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / k|fljlws 

hfFrkf; kl5 ;]jf k|bfg ul/g] 

k}lqs 

@)),vl/b 

las|L !%)) 

;f]xL lbg /fh:j ,प्राववधधक 
शाखा,kd'v 

k|zf;sLo clws[t 
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@$ rf/lsNnf k|dfl0ft lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf]k|ltlnkL, 

/ ;h{ldg d'r'Nsf 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug]{ 

@))÷lsTtf ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@% wf/f h8fg लसपाररस lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf]k|ltlnkL, 

/ ;h{ldg d'r'Nsf, gS;fkf;, 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

@)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@^ 3/ af6f] k|dfl0ft lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf]k|ltlnkL, 

/ ;h{ldg d'r'Nsf 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

%)—@)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@& ;8s,af6f] k|dfl0ft lgj]bg, gful/stfsf] k|ltlnkL, h=w= k|=k'=sf]k|ltlnkL, 

/ ;h{ldg d'r'Nsf 

sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

%)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

@* of]hgf ;Demf}tf p=;=sf] lg0f{o , j8f sfof{nosf] l;kmfl/z, 6f]n 

ljsf; ;+:yf / cGo ;+3;+:yfsf] xsdf ;DalGwt 

;+:yfsf] lg0f{o, gu/kflnsfsf] lg0f{o, n=O{=  

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / k|fljlws 

hfFrkf; kl5 ;]jf k|bfg ul/g] 

lgMz'Ns ;f]xL lbg k|fljlws 

zfvf,of]hgf zfvf, 

kd'v k|zf;sLo 

clws[t 

 

@( of]hgf hfFrkf; tyf 

km/kmf/s / e'StfgL 

pkef]Qmf ;ldltsf] lg0f{o, ;fj{hlgs n]vf kl/If0f 

,:6]6d]G6 cg';f/sf] ljn ekf{O, ;Demf}tf kq, j8f 

sfof{nosf] l;kmfl/;,cg'udg ;ldltsf] l;kmfl/; / 

k|fljlwssf] sfo{ ;DkGGf k|ltj]bg . 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / k|fljlws 

hfFrkf; kl5 ;]jf k|bfg ul/g] 

 lgMz'Ns #) lbg 

leq 

प्राववधधक तथा 
of]hgf zfvf, 

cg'udg zfvf,n]vf 

zfvf,kd'v 

k|zf;sLo clws[t 

 

 

#) c;xfo, ljwjf, h]i7 

gful/s tyf  nlIft 

jfn;+/If0f c;Qm 

ckfËx?sf] eQf 

;DalGwt JolQmsf] lgj]bg,gful/stf, kltsf] d[To' btf{, 

klt ;+usf] gftf k|dfl0ft, ;DjGw ljR5]bsf] k|ltlnlk, 

hGd btf{ k|df0f kq, a;fO ;/fO,# k|lt kf;kf]6{ 

;fOhsf] kmf]6f], Psn dlxnfsf] xsdf clajflxt 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / hfFra'em 

kl5 ;]jf k|bfg ul/g] 

lgMz'Ns k|rlnt 

sfg"g 

cg';f/ 

k+lhs/0f 

zfvf,k|d'v 

k|zf;sLo 
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;DjlGw kl/rokq 

jgfpg ] 

k|dfl0ftsf] ;h{ldg d'r'Nsf,ckf+u kl/ro kq clws[t 

#! ;fdflhs ;'/Iff 

sfo{qmdsf] /sd 

lgsfzf 

kl/ro kq,a}+s vftf g+ s]Gb|Lo k+lhs/0f ljefusf] clen]v 

cg';f/ e/kfO tof/ u/L gub} jf a}+s 

vftf dfkm{t e'StfgL lbOg] 

lgMz'Ns rf}dfl;s  n]vf 

zfvf,k+lhs/0f 

zfvf, k|d'v 

k|zf;sLo 

clws[t 

#@ a}+s vftf vf]Ng 

l;kmfl/; 

pkef]Qmf ;ldltsf] lgj]bg, lg0f{o, gful/stfsf] 

k|ltlnlk, j8fsf] l;kmfl/; / @ k|lt kf;kf]6{ ;fOhsf] 

kmf]6f]  

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / n]vf zfvf 

dfkm{t ;]jf k|bfg ul/g] 

lgMz'Ns ;f]xL lbg n]vf zfvf 

## a}+s vftf jGb ug]{ 

l;kmfl/; 

pkef]Qmf ;ldltsf] lgj]bg,  lg0f{o k|ltlnlk, j8fsf] 

l;kmfl/; 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / n]vf zfvf 

dfkm{t ;]jf k|bfg ul/g] 

 

lgMz'Ns ;f]xL lbg n]vf zfvf 

#$ a}b]lzs /f]huf/Lsf 

nflu gl/g] l;kmfl/; 

/ gftf k|dfl0ft 

lgj]bg,gful/stf,;DalGwt cGo sfuhft sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

@)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

 

#% a}b]lzs /f]huf/Lsf 

nflu gl/g] k|ltlnkL 

k|dfl0ft 

lgj]bg,gful/stf,cfjZos cGo sfuhft sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

%)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

#^ ;uf]n k|dfl0ft lgj]bg,gful/stf,;uf]n b]vfpg]  cGo sfuhft sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

!%) ;f]xL lbg वडा सधिव,j8f 

cWoIf 
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#& c+lzof/ k|dfl0ft lgj]bg,gful/stf,c+lzof/ b]vfpg] cGo sfuhft sfuhft ;lxt j8fcWoIf ;dIf lgj]bg 

lbg] / j8f ;lrjn] ;]jf k|bfg ug] 

@)) ;f]xL lbg वडा सधिव,j8f 

cWoIf 

#* Aoj;fo btf{ lgj]bg,gful/stf,Aoj;foLsf] h w k' jf 3/ ef8f 

;Demf}tf 

sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / n]vf zfvf 

dfkm{t ;]jf k|bfg ul/g] 

Aoj;fosf] 

k|s[lt cg';f/ 

;f]xL lbg /fh:j zfvf,k| k| c 

#( ljljw l;kmfl/; lgj]bg,gful/stf, cGo cfjZos sfuhft sfuhft ;lxt  k|d'v k|zf;sLo 

clws[t ;dIf lgj]bg lbg] / n]vf zfvf 

dfkm{t ;]jf k|bfg ul/g] 

l;kmfl/;sf] 

k|s[lt cg';f/ 

;f]xL lbg वडा सधिव,j8f 

cWoIf 

 


